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STEP ONE – QSP ORDER FORM:  
The Be A Reader magazine subscription program is a family & friends sale where they can help the Girl Scouts by 
purchasing/renewing their favorite magazine subscriptions, books or CDs.  This program is more than just a way of earning 
funds…it offers great reading material for the entire family!  
 

·  In the Seller’s Name area print the girl’s first & last name  
·  In the code # area  fill in the four-digit code & the title of each selection ordered 
·  In the person to receive area print the name of person receiving the selection  
·  In the # of issues area fill in the number of issues for the selection ordered 
·  In the New or Renewal area put a check in the appropriate box  
·  In the dollar amount area enter the price of the selection ordered 
·  In the address section print the complete address, city, state, & zip code (Must be in the USA) 
·  On the organization line write GSMWLP & troop # 
·  Ask for a check made payable to: GSMWLP    
 

NEW – Online Ordering – In addition to the Magazine Order Forms, you can also send e-mails to family and friends inviting 
them to place orders and pay for magazines online using a credit card.  Using the online system allows orders to be processed 
faster.  
·  Simply visit www.gslakesandpines.org and click on the “Fall Sale” icon.  Complete the learning activity and enter e-mail 

addresses.  Girls entering 12 or more addresses will earn the “Reduce and Reuse” patch.   
·  Girls earn recognitions for online orders and troops receive their profit for any online orders.  Simply print out the detailed 

order report and submit to your troop leader with all regular orders at the conclusion of your sale to receive troop proceeds 
and girl recognitions.  

 

TURN IN MONEY AND ORDERS: 
·  Give your customer the pink copy of the magazine order form. 
·  Turn in the white & yellow copies of the magazine order forms with your money  and the detailed order report to your 

Troop Fall Manager by October 27, 2008 .  
 

STEP TWO – ADDRESS BOOKLET :  
This program is designed to expand our sale.  If you have family and friends that you would not normally contact during the 
Fall Product Sale, you can write down their names and addresses and QSP will mail them a brochure.  Complete the  address 
booklet with names & addresses of your family & friends.  Please return your Address Booklets to your Troop Fall Manager by 
October 27, 2008 .  
   
·  On the Girl Scout Council line print GSMWLP and then troop # 
·  On the Girl’s name line print your first & last name 
·  Mail to line print complete name & address of friends and relatives 
·  On the Dear Line print name of addressee (i.e. Grandma Edith or Uncle John)  
·  On the From Line print your first name 
·  Must  have a P.S. Message print a personal note (i.e. Thank you or Hi) 
 

��� �  A ONE TIME REMINDER MAILING WILL BE SENT FOLLOWING  THE INITIAL MAILING.   
��� �  WE GUARANTEE THAT NO NAMES APPEAR ON A MAILING LIS T OR DATABASE!  

STEP THREE – NUTS & CHOCOLATE : 
·  Order your Nuts & Chocolate on the Order Card provided. 
·  Ask for a check payable to: GSMWLP  
·  Turn in your money and orders to your Troop Fall Manager by October 27, 2008 . 

QSP CUSTOMER SERVICE:   
1-800-678-2673 

 

Go to www.qsp.com  and click on “check 
your magazine order” to check the status of 

your order. 
 

COUNCIL CONTACTS AND WEBSITE 
CAN BE FOUND ON PAGE 2. 

 

Patch Level Activities  
 

Girls can earn the BE A READER patch for completing the 
activities in the BE A READER program activity booklet titled “GO 
GREEN.” 
 

Girls can earn the ADDRESS ADVENTURE patch by completing 
the activities on the back of the Address Adventure program piece 
on “ECO TREK ACROSS AMERICA.”  
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1)  Put on a HAPPY face…use please, thank you and smile! 
2)  SAY WHAT?  Try this… 
 

·  Hi, my name is _________ from Girl Scout troop _______. 

·  Our troop is working towards _____________ activity and my 
personal goal is _________. 

 

·  I was wondering, what are your hobbies? 
  

·  Which  magazines do you subscribe to?   

·  May I renew your current magazine subscription?   
 

·  We can also order new subscriptions.   Would you like to look through my catalog?  

Here’s how the online ordering works:  
DO THIS FIRST! 
Be sure to send as many emails (at least 12) to family and friends starting 
Monday, October 6 .  This will allow your family and friends the time to 
purchase AND for reminder emails to be sent to them during the sale.  All 
other portions of the Fall Sale cannot be sold unti l Friday, October 10.   
 

·  Log on to www.gslakesandpines.org and click on the “Fall Sale” icon 
and then on QSP online ordering. 

·  Register yourself/daughter, complete the fun  
interactive activity, send 12 or more e-mails and earn  
the “Reduce & Reuse” patch. 

·  QSP will send out the initial e-mail plus 2 reminder e-mails during your 
sale, so it’s important to complete the online activity first! 

·  Family and friends can conveniently use their credit card to purchase 
magazines.  Subscriptions placed online are processed immediately 
and magazines are received faster. 

·  At the end of your sale, print out the detailed order report to receive 
credit toward your girl recognitions and troop proceeds.  Give the report 
to your Troop Fall Manager with your regular orders by October 27, 
2008.   

 
QSP does not sell e-mail addresses or use them for any other purposes. 

We respect everyone’s right to privacy. 
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·  Carefully re-add across each 

customer’s order and record the 
customer’s total number of 
products and the amount due in 
the designated right columns. 

 
·  Add the number of items sold for 

each item (down) and record that 
number in the “Total Items” 
section. 

 
·  Multiply the total items sold by the 

retail listed record that number in 
the “Total Amount Sold” section. 

 
·  Transfer totals for individual girls to 

the Troop Report Form. 
 

·  Girl Order Cards stay with the 
troop for delivery. 
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·  Have the girls record their 

name, troop # and Troop 
Leaders name on the top of 
the Girl Order Card. 

 
·  Have girls check the 

recognitions they want on the 
back of the order form. 
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·  To be used by the girl to take nut/chocolate orders October 10 through October 26, 
2008. 

 
·  To be turned in to the Troop Fall Managers on October 27. 

 
·  Remember, you must have a signed parent/guardian permission form before the girl 

can sell. 
 

·  Your troop profit is based on a percent of the total magazine (including online sales) 
and nut/chocolate sales.  Your troop will receive 20 percent of the total sales.  For 
example, if the total sales for your troop equal $1,000, your troop would receive $200 
for troop profit.  In addition, you will receive $2.50 for each address book that is 
turned in.  NO ADDITIONAL PROFIT IS RECEIVED FROM THE ADDRESS 
BOOKLETS.    

 
·  ALL  COLLECTION OF MONEY FOR MAGAZINES AND NUTS/CHOCOLATE  

SHOULD TAKE PLACE WHEN THE GIRLS  TAKE THE ORDERS.   
 

·  All checks should be made payable to: Girl Scouts of Minnesota and 
Wisconsin Lakes and Pines (GSMWLP) . 
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TOP OF FORM: 
�  Complete the Troop Information & Service Unit Manager Information (Section 1) 
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TROOP/GROUP REPORT 
 

GIRL INFORMATION:  
�  Complete the Girl Information, Magazine, Nut & Incentive Information  
 (Section 2) on the Troop Report and work on one girl’s order at a time.      
 
 

MAGAZINE INFORMATION:  Complete the Magazine Information (column A thru E) 
�  Match money to the orders and complete any missing seller or address information  
�  Enter total # amount of magazines/music/books sold (column A) 
�  Enter total $ of magazines/music/books sold (column B) (DO NOT INCLUDE PROCESSING FEES IN TOTAL) 
�  Enter total #amount of online magazines/music/books sold (column C) 
�  Enter total $ of online magazines/music/books sold (column D)   
�  Enter total # of completed Address Booklets turned in (column E) 
�  Address booklets must be complete including zip code and MUST HAVE A PS MESSAGE  
  
 

NUT/CHOCOLATE INFORMATION:  Complete the Nut/Chocolate Information (column F thru Q) 
�  Write the total # of each product sold in the appropriate column (column F thru Q) 
�  Add column F thru Q and enter the amount in the total # of nut/chocolate sold (Column R) 
�  Fill in the total $ amount of nut/chocolates  sold (column S) by multiplying the # in columns (F thru Q) by the retail  
      

TOTAL SALES INFORMATION:  
Complete the Total Sales Information of both magazines & nuts (B+D+S=T)  
 

INCENTIVE INFORMATION:  
Fill in the Incentive Information in the appropriate boxes for the incentives earned 
 

BOTTOM OF FORM: Bring totals of each column down and record (Section 3) 
�  Complete Troop Earnings & Troop Financial Report (Section 4 & 5) 
�  Other than the $2.50 per address book, NO additional profit is received even if a sale is completed. 

SEND TO THE SERVICE UNIT MANAGER  
 
�  Separate the white & yellow copies of the Magazine Order Forms for your troop into two separate piles. 
�  Rubber-band the white order forms together and attach a piece of paper with the troop # on top of the bundle.  Do 

the same with the yellow copies of the order forms, including the online “detailed order reports.” 
�  Bundle all of your address booklets together with a rubber-band. 
 

�  Send the following to the Service Unit Manager by OCTOBER 29, 2008 
�  White & Yellow Copies of the Magazine Order Forms 
�  Online “detailed order reports” 
�  Address Booklets 
�  White & Yellow Copies of the Troop Report or turn in two copies of the campaign sales by troop 

report from the Ashdon website. 
 

�  Keep the Pink copy of the TROOP REPORT for your records or print campaign sales by troop report from the 
Ashdon website for your records. 

�  Use WHITE ENVELOPE provided for mailing or drop off at the Waite Park Regional Center. 


