Chapter 10:

Forms

On the following pages are common forms you maythismighout your Girl Scout year. You may alsatvis
www.gslakesandpines.ofgr additional forms and information or contacydsirl Scout office.

@) Girl Scouts.

Sponsorship Form

Yes! I'll help sponsor a troop/group/Juliette by ntibuting.....................
A troop sponsorship can include opportunities fareer exploration and commur
service, financial assistance, adult role modelslunteer expertise, and pragr
resources.

Monetary
Sponsoring organizations may provide a maximuml@5s300 per year for start-up funds
(See Resource Guide for Policies regarding Spohgs3

Amount;$ Troop # : Troop Leader:

Non-Monetary
Estimated value: _$ (please estimate the vathe dem).

Fundraiser Item
Description of gift—purpose/event for which gift svased:

kkkkkkk kkkhkkhkkkkkkkk kkk k* kokkkkkkkkkkkokkokkkkk* hkkkkkkhkkhkkhkkhkkhkkkkkk k k% % koK ok ok k Kk

Sponsor Name: te: Da
Contact Name: Phone:
Address:

City: p: Zi

Signature of Sponsor:

Signature of Recipient:

OFFICE USE
Approved by: Date:
Contribution received by: Date:

Please keep a copy for your records and send orighto: Girl Scouts of Minnesota and Wisconsi
Lakes and Pines Fund Development Department, 400 &b Second Avenue, Waite Park,MN
56387. A notice andhank you will be sent directly to the sponsor forheir records of the donation.

Thank you for supporting Girl Scouts through youpsnsorship!
GSMWLF 5/08 #370(
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#) Girl Scouts.

Troop/Group Leader: An accurate accounting of troop/group funds is reqired. Complete and return this
entire form, #4702.1-.2, twour Community Coordinator by their due datsttach a copy of the most recent
bank statement from the troop/group account. Tigropp leader should keep all receipts and cancgiedks
on file for three yeardMake a copy of this report for your troop/group’s records.

Community Coordinator (CC): Verify and return to Membership Services Spesiali

Service Unit # Troop/Group #
# Girls in troop Level (circle): Daisy Brownie  Junior Cadette  Senior Ambassador

Troop/Group Leader Phone ( )
Address
City/State/Zip
Email

Troop/group funds are deposited at (check one):
____ Local Bank Bank name Acct#
Bank address
Bank phone ( )
Names of persons authorized to make withdrawals:
1.
2.

Council Account (Note: If no bank is used, frdonds MUST be held in a Council Account.)

First, complete the income and expense worksheat the back of this form.

Income and expenses summarization (from reverséde):
Beginning Balance $ (ending balarare fast year’s report)
Total income  + $
Total expenses - $
Ending balance = $
(If balance is more than $100, please explain vua the remaining balance will be used for
within 12 months.):

Does your troop/group account balance to the btaikraent attached? Yes _ No
If no, are there outstanding checks/deposits? es Y No

Please list outstanding checks/deposits: clChe Amount; Check # Amount;
Check # Amount; Check # __Amount; Check # Amount;
Deposit Amount; Deposit Amount; Deposit Amount
Signature of person filling out this financial repo Date
Verified by (CC signature) Date
GSMWLP 3/09 #4702.
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Income Worksheet

BEGINNING BALANCE $
This will be your Ending Balance from last year's Toop Financial Report.
(Indicate this amount on Side 1)
Date:
One Fall Money Earning Project
Fall Product Sale $
Other $
Sponsorship $
$
$

Troop/group dues

G. S. Cookie Sale profit/Graduated Troop Profitathe
Camping with your troop/ $
group (e.g. money taken in for supplies or sigsje
Events/field trips

Other (briefly explain)

TOTAL INCOME- (Indicate this amount on Side 1)

Expense Workshe

Basic meeting supplies $
(e.g. paper, crayons, scCissors,

glue, tape, yarn, pencils,

markers, food, etc.--these items

can be borrowed or donated

by girls' families)

Insignia $
(e.g. pins, badges, try-its,

membership stars/discs, I.D.

strips, numbers, etc.)

Books $

Camping with your troop/group $
(e.g. food, site fees, etc.)

Events/Field trips $
(e.g. admission or event fees
paid to attend)

Other (briefly explain)

TOTAL EXPENSES- (Indicate this amount on Side 1)

GSMWLP 3/09 #4702.:
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Income
Troop dues $ $ $
Troop money earning projects (list) $ $ $
$ $ $
$ $ $
Individual girl savings/earnings $ $ $
Parent/guardian contributions $ $ $
Cookie doughif applicable —
See enclosed Saving Cookie Dough forf) $ $
Other (list) $ $ $
Total income $ $ $
Expenst
Transportation $ $ $
Lodging $ $ $
Food $ $ $
Equipment $ $ $
Insurance $ $ $
Entertainment $ $ $
Spending money $ $ $
Emergency fund $
Other (list) $ $ $
$ $ $ Total expense
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@) Girl Scouts.

B *
% 30 ) 8
E" 8 #
D " 4 " =
E? = = =
= =
* * /= + ) * %N
*
+ #)
*1 +7
G
9 D + 6 +
mo
# $96&(
$6!12 -%(! =$

74|Page



?) Girl Scouts.

Girl Scouts of Minnesota and Wisconsin
Lakes and Pines
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@ Girl Scouts.

Girl Scouts of Minnesota and Wisconsin Lakes and Pines
Troop/Group Bank Account Record

Every troop/gronp setting up a new bank account must complete this form. Please snbmit this
completed form directly to your Membership Services Specialist. 'Your Membership Services
Specialist will then forward a copy to the Finance Department. IT you have any questions,
please contact the Finance Department at 400 2nd Avenve South, Waite Park, MN 56387,
(3200 252-2952, Ext. 2218

Leader: Drate:

Address; Home Phone: ()
City/State/Zip Work Phone: | )
E-mail Address: Troop #:

Current Balance:

Service Unit: Financial Institution Name:

Checking Account NMurmber: Financial Institution A ddress:

Signatures Listed on Account: Troop Treasurer:

Szcond Troop/Group Authorized Signature:
Other:

I have established this Troop Bank A ccount using the Girl Scouts of Minnesota and Wisconsin Lake s and
Pines Federal ID # 410877820 and have a corporate resolution on file with the Financial Institution, 1
have set up the account with a Financial Institution that does not charge a monthly service fee,

Signature of Authorized Volunteer Signature of Representative of Financial Institution

Date Date

CEMWLEP &/09 #4706
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MINNESOTA - REVENUE ST3
Certificate of Exemption

Purchaser: Complsts this certifizats and give it to the seller. Do not send to the Department of Revenue.
Saller: Kesp this certificats as a part of your records. If this certificate is not fully completed, vou must chargs tas.

Chackana
[ Single purchase certificate [#] Blankst certificats gr creckod, this cartficats coréinues In farsa Urtl cancaliod by the purchassr|
Mama of purchaser's business or organization

Gil Scouts of Minnesota and Wisconsin Lakes and Pines Trocp #

Busirass addrass

400 Second Avenue South

City Staba dpcods
& Waite Park MM 56387
:' Purchaser's st ta |0 rambar Erabs of Bsus
=z MM
E H mnu'rmr.gw nRaxon

Hama of salar from whom you ana purchasing, kasing or rentdng

Salkr's addrass

Ciiy Skaba Op cods

Descris the nature of your business or crganization. Inclde a description of the items nomally s2ld in your businsss,

N if applizable,
]
H-
E*= _Allitems pertaining to Gil Scout activities.
'E g [escriss the items for which you are daiming exemption.
a
Cirde the sxemption reason code. Enter the numbsse ar titk where applicable.
Cods Diesrption
A Agricultural or industrial production.
s B Direct pay. Enter DPE _
E_ c Exempt organization. Entsr ES# or typs of group #25220 501(ci3 non-profit
z 1] Mator camier direct pay. Enter MCOPE
.; E Multiple points of usa.
A F Parcentage exermption.
= [] Advertising fenter percentags) % [ utilities ferter percentage) %
G Resals.
H Rasource recovery Eacility. Enter CHE
| Other. Enter title

I dacigre thal the information on this cemmifcars is comact and complete o the Dast of my knawledge snd balel, (PENALTY—IT you
iy to 2vade paying 55123 15K DY USINg an sxampdion CAMTNCEte 1o MEMS oF SSMW0SS that Wil D2 used for DUIpases oihar than those
being clalmed, you may be Mined 3100 under Minne=ota f@w for each transaciion for which the certficate = wsad)
E gnature of ninorzed purchassar FriML nama hars: Fhene Date

I I

If wou have questions, call 8512966181 TTY: Call 711 for Minnesota Relay.
Formis and fact sheets are available on our webaeite &t ww tares state mnus.

Stack Ma 21 000D . 12 008
Sign here
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FRAEI gm0 shiqle veive: WWERSITS craws ramcim of 1p1a

My 28 2008
i Lesblesy 00 L7 40008 12
Batoh Irde:: 1 GulBErupl-4tt,

GIRL SCOUTS OF MINNESOTA & WISCONSIN LAKES &
PINES

400 2ND AVE B

WAITE FARK MM 55387-1404

This is vour Wisconsin Sales and Use Tax Carlificste of Exempl Sigius (CGES). Porchases mads
by your organization or entity are taxable unlass you provide a properly completed Wisconsin
2ales and Use Tax Exemption Certificate (Form 5-211), listing the CES number shown below, to
yaur suppliens).

If vour arganization makes sales. they may be subject to sales tax collection and you may be
required to obtain a Seller's Parmit. Information regarding registration requirements can be found
in aur Publication 206, Sales Tax Exemption for Menprefit Organizations.

Forms and Publications can be cbtained thraough ocur wekb site st sy revern: a2 wi oy or through
our farms ordering line st (G08) 266-1851. Many guastions can be answered by reviewing the
FALD pages on ouwr web sita. You may also cortact ws by telaphones at (608) 286-2776 or by amail
at sales1OERrevenLe. wi ooy,

L L LR R T L Ry T TR LT N T R T T PR T T TR T TP T T e BN AN NN EEEE CEEE I EEE EEEE S EEES AEEE R

WISCONSIN SALES AND USE TAX
CERTIFICATE OF EXEMPT STATUS (CES)

[Gowernmental, Religious, Charitabbe, Sclentifle o Educatlonal Qrganlzation)

Sales Lo his wgenizalion o eality are sxempd from YWisconsin sales snd uss L= MUNEER
Lay under seo, 77540000 aqed 77 5511 Wis Saes
i i 05142
Thiz corlf oatn 6wl in Unless caros Jed by bhe W in Diaparl f REElgER Y
Thie il zain & wa 1o ukless cancs led by the Wismonsin Deparlmeant o
ik 5/22/2008

IAFZI3TART

M d e cipale L i wogeni2alicd] 506 iacsbks IR Yo Romilas

GIRL SCOUTS OF MINNESCTA & WISCONSIN LAKES &
FINES

400 2ND AVE S

WEITE PARK MN 56387-1404

wain =npia el maa OFS anbern sPiesn ahowe.
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Discounts

Visit www.gslakesandpines.org _ for a list of discounts available to members afl Gi

Scouts of Minnesota and Wisconsin Lakes and Pikiés're always seeking new
community partners to extend special offers tornembers. Contact the Communications
Department at the Waite Park Regional Center fditishal information:
communityrelations@agslakesandpines.org

The Girl Scouts of Minnesota and Wisconsin Lakes and Pines has teamed up with Office Max to
provide you with discounts on all your printing and supply purchase needs. All current volunteers of
Lakes and Pines are eligible to use this card and receive a discount on printing and supplies
needed for delivery of Girl Scout leadership program at troop and service unit levels. Cash
payment is required at the time of purchase and is not reimbursable by Lakes and Pines.

RASMUSSEN

COLLEGE

Ask About the Girl Scout's
10% Tuition Discount!

1-888-5Rasmussen
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