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Chapter 10: 
Forms �

On the following pages are common forms you may use throughout your Girl Scout year.  You may also visit 
www.gslakesandpines.org for additional forms and information or contact any Girl Scout office. 

 

 
 
 
 

Sponsorship Form 
 

 
Yes! I’ll help sponsor a troop/group/Juliette by contributing…………………  

A troop sponsorship can include opportunities for career exploration and community 
service, financial assistance, adult role models, volunteer expertise, and program 
resources. 

 

� Monetary 
Sponsoring organizations may provide a maximum of $125.00 per year for start-up funds.
(See Resource Guide for Policies regarding Sponsorships.) 
 

 Amount:$  _______  Troop # : _________ Troop Leader: _______________________ 
 
� Non-Monetary 

Estimated value: _$______________________ (please estimate the value of the item). 
 

� Fundraiser Item 
Description of gift—purpose/event for which gift was used:_______________________ 
_______________________________________________________________________ 

       _______________________________________________________________________ 
 
 

* * * * * * *  * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  * * * * * * *

 
Sponsor Name:___________________________________ Date:________________________ 
 
Contact Name:__________________________________________  Phone:________________ 
 
Address: _________________________________________________________________ 
 
City: __________________________________________ Zip:___________________ 
 
Signature of Sponsor: ___________________________________________________________ 
 
Signature of Recipient: __________________________________________________________ 
 
OFFICE USE 
Approved by: _________________________________________ Date:_______________________________ 

Contribution received by: __________________________________ Date:_______________________________ 
 
Please keep a copy for your records and send original to: Girl Scouts of Minnesota and Wisconsin 
Lakes and Pines Fund Development Department, 400 South Second Avenue, Waite Park, MN  
56387.  A notice and thank you will be sent directly to the sponsor for their records of the donation.  
 
Thank you for supporting Girl Scouts through your sponsorship! 
         GSMWLP 5/08 #3700  
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Troop/Group Leader:  An accurate accounting of troop/group funds is required.  Complete and return this 
entire form, #4702.1-.2, to your Community Coordinator by their due date.  Attach a copy of the most recent 
bank statement from the troop/group account.  Troop/group leader should keep all receipts and canceled checks 
on file for three years. Make a copy of this report for your troop/group’s records. 
Community Coordinator (CC):  Verify and return to Membership Services Specialist. 
 
Service Unit #               Troop/Group #____________ 
# Girls in troop              Level (circle):    Daisy      Brownie      Junior      Cadette      Senior    Ambassador 
 
Troop/Group Leader________________________________ Phone (__________)___________________ 
Address______________________________________________________________________________ 
City/State/Zip_________________________________________________________________________ 
Email________________________________________________________________________________          
          
Troop/group funds are deposited at (check one):  
____Local Bank  Bank name                                                        Acct#_________________________ 
 Bank address________________________________________________________ 
 Bank phone (_____)__________________________________________________ 
 Names of persons authorized to make withdrawals: 
 1. _________________________________________ 
 2. _________________________________________ 

 
____Council Account (Note: If no bank is used, troop funds MUST be held in a Council Account.)  
    
   First, complete the income and expense worksheet on the back of this form. 
    
   Income and expenses summarization (from reverse side):   
  Beginning Balance   $__________ (ending balance from last year’s report) 
  Total income       +   $__________       
               Total expenses     -   $__________   
               Ending balance    =   $__________   

(If balance is more than $100, please explain here what the remaining balance will be used for 
within 12 months.):   

   ____________________________________________________________________ 
   ____________________________________________________________________ 
    
Does your troop/group account balance to the bank statement attached?      Yes       No     
If no, are there outstanding checks/deposits? ___ Yes ___ No  
Please list outstanding checks/deposits: ______ Check # ______ Amount; ______ Check # ______ Amount;  
______ Check # ______ Amount; ______ Check # ______ Amount; ______ Check # ______ Amount; 
______Deposit Amount;    ________Deposit Amount;    _______Deposit Amount 
 
Signature of person filling out this financial report                                                      Date__________ 
 
 
Verified by (CC signature)__________________________________________________ Date__________ 
 
            GSMWLP 3/09 #4702.1
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   Income Worksheet 

BEGINNING BALANCE      $________________   
This will be your Ending Balance from last year’s Troop Financial Report.   
(Indicate this amount on Side 1) 
Date:  _________________ 
One Fall Money Earning Project 

Fall Product Sale $________________ 
Other $________________ 

Sponsorship $________________ 
Troop/group dues $________________ 
G. S. Cookie Sale profit/Graduated Troop Profit check $________________ 
Camping with your troop/ $________________ 
 group (e.g. money taken in for supplies or site fees) 
Events/field trips 
  _______________________    $________________ 
  _______________________    $________________ 
Other (briefly explain) 
  _______________________    $________________ 
  _______________________    $________________ 
 
TOTAL INCOME- (Indicate this amount on Side 1)      $________________ 
 
Expense Worksheet
 
Basic meeting supplies $________________ 
 (e.g. paper, crayons, scissors, 
 glue, tape, yarn, pencils,  
 markers, food, etc.--these items 
 can be borrowed or donated 
 by girls' families) 
 
Insignia  $________________ 
 (e.g. pins, badges, try-its, 
 membership stars/discs, I.D. 
 strips, numbers, etc.) 
 
Books $________________ 
 
Camping with your troop/group $________________ 
 (e.g. food, site fees, etc.) 
 
Events/Field trips $________________ 
 (e.g. admission or event fees  
 paid to attend) 
 
Other (briefly explain) 
  _______________________    $________________ 
  _______________________    $________________ 
  _______________________    $________________ 
  _______________________    $________________ 
 
TOTAL EXPENSES- (Indicate this amount on Side 1) $_________________ 

 
            GSMWLP 3/09 #4702.2 
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Income

Troop dues $                $                $__________ 

Troop money earning projects (list) $                $                $__________ 

                            $                $                $__________ 

                            $                $                $__________ 

Individual girl savings/earnings $                $                $__________ 

Parent/guardian contributions $                $                $__________ 

 Cookie dough (if applicable –  

 See enclosed Saving Cookie Dough form) $                $                $__________ 

Other (list) $                $                  $___________                         

 Total income $                 $                   $___________ 

Expense
Transportation $                $                $___________ 

Lodging $                $                $___________ 

Food  $                $                $___________ 

Equipment $                $                $___________ 

Insurance $                $                $___________ 

Entertainment $                $                $___________ 

Spending money $                $                $___________ 

Emergency fund $________ $________ $___________ 

Other (list) $                $                $___________ 

                            $                $                $___________Total expense 
         
$6!2�-%(! =  
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Discounts 

Visit www.gslakesandpines.org  for a list of discounts available to members of Girl 
Scouts of Minnesota and Wisconsin Lakes and Pines.  We’re always seeking new 
community partners to extend special offers to our members.  Contact the Communications 
Department at the Waite Park Regional Center for additional information: 
communityrelations@gslakesandpines.org .  

�����������

� ���������	�
����
������� �
The Girl Scouts of Minnesota and Wisconsin Lakes and Pines has teamed up with Office Max to 
provide you with discounts on all your printing and supply purchase needs. All current volunteers of 
Lakes and Pines are eligible to use this card and receive a discount on printing and supplies 
needed for delivery of Girl Scout leadership program at troop and service unit levels. Cash 
payment is required at the time of purchase and is not reimbursable by Lakes and Pines. 
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