
Girl Scouts is where girls work with adults who are 
Important to them, to build courage, confidence & character.    
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Girl Scouts is where girls work with adults who are 
Important to them, to build courage, confidence & character.    
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On my honor, I will try: 
To serve God and my country 
To help people at all times 
And live by the Girl Scout Law. 
�
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I will do my best to be  
honest and fair,  
friendly and helpful,  
considerate and caring,  
courageous and strong, and  
responsible for what I say or do,  

and to  
respect myself and others,  
respect authority,  
use resources wisely,  
make the world a better place,  
and be a sister to every Girl Scout. �
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Be Prepared.  
�
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Do a Good Turn Daily. 
�
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Girl Scouts builds girls of courage, confidence and character who make the world a 
better place. 

���
�������������
������ �
�
��������������������
�� ����������
�	
���
�
�������
��
���������
����
�����������������������
�
������������ ������������������
������
��������
����
�����������
���������
���
�������������������
�
��	�������������������
�����������
�����
�������������	���
���
�
�������
���
�� ��������������
 ������
����������	���!��������
�����
���
���	
������������
	
�������"������
�����
����
���
	
�������
�
������ � �� ����
�����
���� ���
�
��	������
��
��
���	�����

�	��������
��	
������#��
��������
����$����
�����%��
��
��
��������
�
�����������������
���� ������������
�
��������!��
��������	
��
���� ���
����&'�
�����
������������	
���"���
����&'�������
��	��������
��������
�����
���
���
��	������  



Girl Scouts is where girls work with adults who are 
Important to them, to build courage, confidence & character.    

Fall Recruitment Time Line…Begins in the Spring! 
 

Help!  It’s August and our Service Unit hasn’t started yet!   
Don’t panic – start today by marking this on your c alendar for next April/May.  

Now - get your team together and let’s go!! 
 

April/May  
 
JUMP START��� �  FALL READINESS  

1. Use the Troop Assessment Form #3603 (included in this packet) to determine which troops . . . 
a) are full (If fewer than 10 girls would they consider adding more girls if an 

additional co-leader stepped forward?). 
b) have room for additional girls. 
c) have grown so large it’s time to break off and form a sister troop.  
d) need troop leaders. 

 
2. Plan out your fall calendar with your Membership Services Specialist (MSS).  

a) Reserve your date and location now for late summer/early fall open house and  
     recruitment nights - most schools have their fall calendars set by mid April. 
b) Decide who is calling your schools. 

1) Will Girl Scouts be able to set up an information table at Open House?  
2) Recruitment nights can take place in a school cafeteria, church hall, or community 

building - any place that will accommodate the number of people who will attend, 
your activity plans, and that girls and parents/guardians/family & friends feel 
comfortable in. 

3) If your recruitment night will be located somewhere other than your school, contact 
that location and reserve your date now as well.  It is still important to run this date 
past the school, so you are not competing with a large school event. 

c) Scheduling in-school promotions may need to wait until school starts up in the fall as 
these happen during the school day. 

d) Based upon your recruitment night date, plan for Online Volunteer Orientation, Council 
Basics for the Troop Module & Leadership Essentials and also discuss with your MSS 
about other training needs for your area.  

 
3. Inform your troop leaders and other key volunteers of the dates for the upcoming school year 

open house and fall recruitment night.   
a) Have everyone reserve these dates on their calendars. 
b) If promoting Girl Scouts at your school’s Open House, ask for one or more volunteers 

for this now (if volunteers are parents/guardians, tag teaming may allow each to attend 
the open house as well.  Remember to include girls if possible.) 

c) Let all leaders and key volunteers know that their presence is needed and important at 
your fall recruitment night.   

d) Set your date for your Service Unit’s (SU) upcoming Fall Kick-off (sometime in August) 
to make plans for fall recruitment and recruitment night.  
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Early to mid-August  
  

1. Receive your Fall SU’s resource box that includes New Adult Volunteer Folders and 
Information for New Troops, either by mail or from your Membership Services Specialist. 

 
2. If you haven’t scheduled your communities Girl Scout Recruitment Night yet – do it now! 

 
3. Order Customized Recruitment Flyers by using form # 3602 from the Waite Park Regional 

Center (WPRC) as soon as date and location are set (request form is included in this packet – 
it was also included with the June SUN newsletter).  You may want your flyers available for 
your SU Fall Kickoff meeting.   Please allow seven days for processing and printing . 

 
4. Call your SU Team (all your Girl Scout volunteers) together for your SU Fall Kick off meeting. 

a) Use the School Open House Worksheet & School Recruitment Night Worksheet 
(included in this packet). to help you plan and record who will be doing what.  
(Remember that all volunteers should be on hand to help with recruitment night.)  

b) Decide who will attend your schools’ open houses.  Remember to include all public, 
private, and alternative schools in your communities. 

c) Gather your recruitment materials, flyers and posters and decide who and how they will 
be distributed.   

 

Late August to early September  
 

1. Contact schools for permission to set up a table at their open house and to hold in-school 
promotions.  Use the School Open House & Recruitment Plan Worksheets, (included in this 
packet) to help you plan and record who will be doing what.  

 
2. If you have already scheduled your Open House in the spring, it is still a good idea to call and 

remind the school that you will be there and if an area will be set up for community groups or if 
you should bring your own table.  

 
3. Attend School Open Houses. 

 
4. Set dates for new leader SU orientation and for Council Basics for the Troop Module.  (be 

flexible). 
 

5. Contact those who will assist at recruitment night to make sure they know what will happen 
and what their role is. 

 
Two weeks before Recruitment Night   

1. Hang Recruitment Night flyers/posters you ordered from the WPRC in your community.  
Places to hang:  grocery stores, schools, community buildings, gas stations, etc.  
 

2. Arrange to advertise your Girl Scout Recruitment Night on your community’s marquee board. 
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One week before Recruitment Night   
1.  Deliver fliers to each of your schools that will be distributing the fliers themselves.  Schools   

may ask you to count out the amount needed per class to make it easier for them to distribute. 
 
2.  Gather all materials needed for your recruitment night. 

 
Two to three days  before Recruitment Night 

1.  Make sure that the building where you are holding recruitment night will be open or that the key 
will be available. 

 
2.  Remind and confirm with your volunteers their duties at recruitment night. 
 
3.  In-school promotions take place – distribute items as your SU team planned.  Idea that works:  

have girls tie pre-cut strands of colored yarn on their wrist to remind them to share the 
recruitment flyer they are receiving from you or when the school distributes with their families.  

 
4.  Ask the school to announce the recruitment night in school bulletins or over the intercom--

especially important if there are no in-school promotions. 
 
Day before Recruitment Night  

1.  Purchase refreshments for recruitment night, if being served. 
 
2.  Verify who is picking up key if needed for your location. 
 
3.  Double check supplies. 

 
Recruitment Night 

1.  Arrive an hour before to set up – be prepared as some people always come early! 
 
2.  Remember if you have everything well planned and organized, your new families will feel 

confident in your abilities and trust what you have to say! 
 
3.  HAVE FUN!!  
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Girl Scouts of Minnesota and Wisconsin Lakes and Pines         GSMWLP 7/09 #3602 
Customized Recruitment Flyer Order Form  
2009-10 Membership Year 
 
Submit your request to Ruth at the Waite Park Regio nal Center at 400 2 nd Ave S, Waite Park 
MN 56387 or FAX 320-253-9403.  Please allow 7  working days for processing and printing!   
 
Service Unit #_________  
 
Name of person submitting request ________________________________________________ 
 
Phone #  (_____)____________________ days  �  work �  home 

(_____)____________________ evenings �  work �  home 
  
 

 
________ # of flyers needed  

 
Flyer information:  
 
Day of the week:                          Date:                          , 2008         Time:   �  AM �  PM 
 
Name of building you will be using: (e.g. school name, etc.)         
 
This building is in the Town/Community of         

     
Flyer contact person / phone #               

(the above person has given their permission to use their name on the flyers) 
 
Please list exactly how you want the name listed (e x. first name only at phone #, OR first 
name, last initial at phone #, OR first & last name  at phone #)  
 

 
 �   I will pick up my flyers on (date)__________________at the Waite Park Regional Center. 
 

�  Please mail/ship.  
   Please mail to: 
  Name                
  
  Address                 

 
City/State/Zip               

 

Additional Marketing (newspaper, radio, posters, GSMWLP web site etc.)  –name of person 
who has given permission to use their name and phone number.     
Please check ( ��� � ) 
�  It is okay to use the above name as is. 
 
�  NO – Do not use the above name.  Instead, use the following person’s name & phone #. 
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Open houses can be a fun way to make the community aware of Girl Scout troops and activities that 
will happen throughout the year.  Make it fun!  Here is a simple plan for an open house. 
 
What to Bring: 

·  Girl Scout Journey books and badge books for the different levels. 
·  Girl Scout sash and/or vest. 
·  Membership recruitment forms. 
·  Girl Scouts who want to share. 
·  Camp information. 
·  Examples of projects done last year in different troops. 

 
Pick a Convenient Location and Time 
Many schools have open houses that you can ask to be a part of.  Call schools in early August to 
discuss this possibility with them. 
 
What to Do: 

·  For 2 weeks before the open house put an announcement in local newspapers to get the 
message out. 

·  Pick up display materials from your Membership Services Specialist. 
·  Arrive at least a ½ hour early for set-up. 
·  Set up a small display of Girl Scout items.  Make sure that your display and materials are fun 

and easy for the family & friends to understand.  Be prepared to answer questions.  
ENCOURAGE FAMILY & FRIENDS TO BE INVOLVED!   

·  Be sure to have a list of recruitment nights with the location and time so family & friends know 
when & where to sign their girls up. 

·  If family & friends are unable to attend recruitment night, their daughter can be put on a new 
troop list.  (Get contact information.) 

·  Clean-up facility so that it looks as nice, or better, than when you arrived. 



Girl Scouts is where girls work with adults who are 
Important to them, to build courage, confidence & character.    

� � *�'

�������2
&#���
��#'��	  

 

      �
�

*�'

�3� � � � � � � � � � � � � � �
�

�'
���4�� �� � � � � � � � � � � �
,
�	��	����#
���	�	'��#�'

�� � � � � � � � � � �

�

5�	�6)���3�........................................ ...........�
�
������1�7
�&�	����������8���3�..................... .�'
��3..........�
7
�&�	����2�����#3�...............................� '
��3..........�
� � � ����...............................�'
��3....... ...�
� � � ����...............................�'
��3....... ...�
����#��9��	���3�
........�,�������#�'

��	
�#�'�"&����
........���"������%���&�	���	���1��#���
�����	����� ��%���
����,��	���
........�*&/��		�������##������#��	
��
������(#���� �� 0������������������� 3 �
........����������5�#���1���"���-���(�1�
........�!		��"���������2
&#��

�

9��*�'

����
�
	�
�# �
5�	�3� � � � � )���3� � � � � �
������1�7
�&�	����������8���3�..................... ..�'
��3.........�
7
�&�	����2�����#3�................................ �'
��3.........�
� � � ����................................�'
��3...... ...�
����#��9��	���3�
........�,�������#�'

��	
�#�'�"&���9��#�'

��
........����������!�	�-�	1��

...2��"����
&	�%���&�	���	�$��'	���1��#:�

...0����%����"���;������	#:�

...�	'��3.........................................�
.......�!		��"����9��#�'

����
�
	�
��� � � � �



Girl Scouts is where girls work with adults who are 
Important to them, to build courage, confidence & character.    

<=�������
��&#�����1
&���
������(#�����6�"-��	�#��� >�

7�#�	������*�
&	#��	�	'��*�'

�?#������2
&#� �
 
Date:  (example: Monday, September ___, 20___) 
 
Time:   a.m. or p.m.   
 
Where: (school name) 
    
If you have any questions about Girl Scouting in your area, contact: 
  (local contact name and phone number) 

 
Girl Scouts builds girls of courage, confidence & c haracter who make the world a better place.  

Girls ages 5-18 or grades Kindergarten through 12 th grade are invited to join Girl Scouts! 
 

Girl Scouts of Minnesota and Wisconsin Lakes and Pines 
Waite Park Regional Center ·  400 Second Avenue South ·   Waite Park MN 56387 

320.252.2952 or 800.955.6032 
www.gslakesandpines.org 
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Date:  (example: Monday, September 12, 20___) 
 
Time:   a.m. or p.m.   
 
Where: (site where you will hold recruitment night) 
    
If you have any questions about Girl Scouting in your area, contact: 
  (local contact name and phone number) 
 
 
Please bring $12.00 per person registration fee (scholarships available). 
 
Adult volunteers are needed to form troops (adult training is provided).  Girls can also join as individuals.   
 

 
Girl Scouts or Minnesota and Wisconsin Lakes and Pines 

Waite Park Regional Center ·  400 Second Avenue South ·   Waite Park MN 56387 
320.252.2952 or 800.955.6032 

www.gslakesandpines.org 
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School:          
 
Phone #          

 
 
Primary Volunteer Organizing:  
 
______________________________Phone:_______________ ____ 
 
Volunteer Helpers:  
 
______________________________Phone:_______________ ____ 
       
______________________________Phone:_______________ ____ 
       
______________________________Phone:_______________ ____ 
 
 ______________________________Phone:______________ _____ 
       
______________________________Phone:_______________ ____ 
 
Location: _________________________________________ ______ 
 
Date/Time: ________________________________________ ______ 
 
Please look to the GSMWLP Fall Recruitment Guide fo r information and 
resources referred to in the following list.  
 
Please Initial: 
________ Reserving Site  
________ Submitting press release to local newspape r 
________ Contacting School to announce Recruitment Night 
________ Hanging Flyers/Posters (order from Waite Park Regional Center) 
________ Planning Display 
________ Planning and Serving Refreshments (optional) 
________ Setting-up for event 
________ Greeting families 
________ Leading optional Start-up activity (see Recruitment Night Agenda)  
________ Giving Council Basics for Adults (see Recruitment Night Agenda) 
________ Troop Creation table assistants (two per table is recommended) 
________ Collecting/Checking Membership Forms and M embership Fees 
________ Meeting with New Leaders 
________ Take down and Clean-up      
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Girl Scouts of Minnesota and Wisconsin Lakes and Pines                             GSMWLP 7/09  #3634  
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1. ______________________ Pick a day to meet. 
 
2.   ______________________ Pick a time to meet – after school or evening. 
 
3.   ______________________ Choose a Meeting Place (School, Community Building, Public 

Library, Church - local Girl Scout Volunteers can give you help you with this.) 
 
4.   _____________________ Choose from troop leadership options below.  

(Each troop must have 2 Registered Girl Scout Adults at each meeting.) 
 

Cooperative  – All families take part in the leadership responsibility, choosing a designated time 
(often by month) to plan and lead troop meetings/activities.  All adults register as members, one 
member is designated as the troop contact person, another as the adult troop treasurer, and so 
on.    
 
Troop Co-Leaders  – Two or more adults take on the leadership roles of the troop with families 
assisting as troop helpers as called upon by the troop’s leaders.    
 

5.   _____Troop receives new troop number from their Community Coordinator. 
 
6. _____ Membership Registration Forms are  completed and signed for all girls and adults who 

are becoming members of Girl Scouts of the U.S.A.  
 

�  Troop keeps yellow copy of membership registration forms for their troop records 
�  The white copy of the membership registration form is to be turned in with the $12 fee or 

completed Scholarship Fund Application for Membership Registration & Supplies Form 
paper clipped together.  Make checks out to GSMWLP (Girl Scouts of Minnesota  and 
Wisconsin Lakes and Pines).  

 
7. _____ Share troop leaders name, phone number and e-mail address with parents/guardians. 

 
8. _____ Troop Leader receives New Adult Volunteer Folder with Information for forming a new 

 troop. 
 
9.   _____ Have a fun Girl Scout year! 

 
 
Look to the GSMWLP council’s web site  www.gslakesandpines.org for copies of important troop 
forms such as Girl/Adult Health Histories, troop roster, and scholarship forms.  
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Insert Here  
Tracking form for New Troops within the SU 
Form # 3635
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Recruitment Night  
 

Preparation for Recruitment Night   
�  Let all leaders know they should attend. 
�  Prepare the supplies needed (see below). 
�  Review the helps for you in this Recruitment Guide. 
�  Share your plans and needs with your MSS. 
�  Arrive one hour early. 
�  Display directional and welcome signs. 
�  Mark the tables for breaking into troop/grade levels:  

 Daisy Girl Scouts – Kindergarten & Grade 1 
 Brownie Girl Scouts – Grades 2-3 
 Junior Girl Scouts – Grades 4-5  
 Cadette Girl Scouts – Grades 6-8 
 Senior Girl Scouts – Grades 9-10 
 Ambassador Girl Scouts – Grades11-12 

�  Be excited – your enthusiasm will be contagious! 
 
What to Bring on Recruitment Night 
 
Items provided by the council: 

�  Fall Recruitment Guide 
�  New Leader Folders include: 

·  “Join Girl Scouts” Brochure 
·  2 Adult Recruitment Forms 
·  1 Membership Scholarship Form 
·  1 Girl/Adult Health History Form 
·  2 Troop Leader Position Descriptions 
·  2 Volunteer Applications, #3101.1-2 
·  “Because You Said Yes” letter 
·  Checklist for New Troop  Leaders / 

New Troops 
·   Bring A Friend Form 
·  Special Edition Leaders News 
·  GSUSA Girl Scout Catalog 
·  GS Shop supplies order  form  
·  Great Start Sets flyer/Welcome to GS 
·  GSUSA Safety-Wise 

�  New troop packets content list 
�  Materials for fall recruitment (SU boxes) 
�  Other Items 

·  Forming a New Troop – 1 per table 
·  Tracking form for New Troops within 
 the SU 
·  GS Display Boards–contact your MSS 
·  Welcome signs! 

 

Service Unit provides: 
 

Most Important: 
Your Community’s Girl Scout Volunteers! 

 
All volunteers need to attend recruitment 
night to share the importance of Girl 
Scouting for their community and to help 
families and new leaders feel confident 
that Girl Scouts cares about their girl and 
will support them!  Families want to meet 
you! 

 
Other items needed: 

·  Sign-in sheet 
·  Grade level table posters 
·  Pens for completing forms  
·  Staplers and paper clips to keep forms 

and money/checks together 
·  Post-it notes  
·  Money to give change (if possible) 
·  Display - pictures, scrap books, etc. to 

showcase troop or SU activities 
·  Activities for girls and other children to 

do while adults are completing forms 
(optional, but very helpful) 

·  Refreshments (optional) 
·  Date for Council Basics - Troop Module 
·  Name tags for all helping 
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Qty 

 
Box Contents 

 
Form # 

Issue 
Date 

10 Membership Dues Summary GSUSA 2009 
40 Girl Registration Forms 

¨  Family Partnership Letter from the Council President / 
      Family Information (reverse side) 

GSUSA 2009 

20 Adult Registration Form GSUSA 2009 
15 Scholarship Funds Application for membership Registration & 

Supplies 
#4502.1-2 7/09 

10 Forming A New Troop / Recruitment Night Table Guide #3634 7/09 
5 GS Volunteer Application #3101.1-2 4/09 
5 GS Volunteer Interview Form #3104.1-2 7/09 
1 GS Volunteer Interview Procedures #3106.1-2 6/09 
5 Girl Scout By Mail Introduction Flyer  7/09 
1 GSUSA 2009-10 Girl Scout Merchandise Catalog GSUSA  
1 GSMWLP 2009-10 Great Start Sets Flyer & Mini-Council Shop 

Order Form 
 7/09 

15 Blank Girl Scout Note cards with envelopes   
1 per 
troop 
in SU 

Volunteer Essentials - Resource Guide GSMWLP 2009 

Fall Kick -off Celebration Materials (below)  
1 Fall Recruitment Guide #3612  

25 “Join Girl Scouts” tri-fold brochures  7/09 
2 NEW Adult Volunteer Folder with Information for forming a 

New Troop—includes a copy of  GSUSA Safety-Wise 
 7/09 

 
 
Look for the following in the Special Edition Leaders News or on the council’s website: 

·  GSMWLP 2009-10 Great Start Sets Flyer from the Council Shop 
·  Fall Product Sales Teaser Flyer & 2009-10 Cookie Sale Kick-off Information 
·  Bring A Friend Campaign Flyer 

 
 
 
 
GSMWLP  7/09  #3028 
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Qty.  Item Description  
1 “Join Girl Scouts” tri-fold brochure 
1 Because you said, “Yes” . . . poem 
2 Adult Membership Registration Form  
2 Troop Leader / Co- Leader Position Description, #3314.1-2 
2 Volunteer Application, #3101.1-2 
1 Special Edition Leaders News --  August 2009 
1 GSMWLP Contact List 
1 Fall 2009 Adult Learning Sessions 
1 GSUSA 2009-10 Girl Scout Merchandise Catalog 
1 GSMWLP Great Start Sets flyer / Welcome to Girl Scouts 
1 GSMWLP Shop Order Form 
1 GSUSA Safety-Wise publication 
    
 
Rubber banded to inside of folder, are the forms ne eded to add members to a 
troop: 
1 Membership Dues Summary 
5 Girl Registration Forms 

·  Family Partnership Letter 
2 Scholarship Funds Application for Membership Registration & Supplies, #4502.1-2 

Note:   

·  Additional blank membership forms can be obtained from your Community Coordinator. 
·  The Volunteer Essentials-Resource Guide can be obtained from your Community 

Coordinator. 
 

Available on the council’s website: 

·  Scholarship Fund Application for Membership Registration & Supplies, form # 4502.1-2 
·  Girl/Adult Health History Record, #3801 
·  Troop/Group Roster, form # 3810 
·  Safety-Wise updates 
·  Troop & SU Checking Accounts, form # 4700 
·  Bring A Friend Campaign flyer 

 
 
 
 
 
GSMWLP 7/09  #3028 



Girl Scouts is where girls work with adults who are 
Important to them, to build courage, confidence & character.    

 Recruitment Night Agenda – important – keep brief, stick to 
the agenda and be organized.    

 
Many families may have rushed to get to recruitment and some may not have eaten yet so we don’t 
want to keep them too late!  
 
Greeters at the door  -- providing direction to appropriate table.  (If your event is large, have 
girl helpers or volunteers hold poster with grade level at designated table.   
 
Start-up Activity  (10 - 30 minutes) 
Options for Service Units to Implement: Choose one or a combination of two.  

1. A parent/child interactive activity like the “Make New Friends” activity attached. 
2. Stations that provide information or activities that represent Girl Scouting in your community. 
3. Songs and Games Activity your volunteers and girls choose. 
4. An ice cream social with an ice breaker game – could a local grocery store sponsor? 
 
(Some Service Units have had great success by organizing a dance party or other large 
recruitment event that is fun and appeals to girls of all ages.) 

 
 

Orientation for Adults  (10 - 15 minutes) 
Girls can attend this short orientation or be directed to an activity planned for them. 

 Welcome and Introductions 
“Welcome! My name is __________.  I am a volunteer for Girl Scouts of Minnesota and 
Wisconsin Lakes and Pines.  You will be meeting the other volunteers here tonight as we go.  
We are all here because we believe in the importance of Girl Scouts, an organization that’s just 
for girls, and how it helps girls build courage, confidence, and character who make the world a 
better place. 
 
The Girl Scout Program is based on the Promise and Law.  In Girl Scouts we encourage troops 
to always start their meetings by reciting the Girl Scout Promise and Law.  Please stand and join 
us in reciting the Girl Scout Promise and Law (hang poster on the wall).  

 
·  Why Girl Scouts? 

 
10 Reasons Why Girl Scouts – Girls  

1. Girls try new things. 
2. Girls meet new friends. 
3. Girls work on developing personal values 

and beliefs. 
4. Girls give back to their community. 
5. Girls develop new interests. 
6. Girls go on adventures. 
7. Girls learn about new cultures. 
8. Girls become part of their community. 
9. Girls spend time with caring adults. 
10. Girls have fun! 

10 Reasons Why Girl Scouts – Adults  
1. Adults try new things. 
2. Adults meet other adults in the community. 
3. Adults spend time with the girls in their life. 
4. Adults learn new skills. 
5. Adults become part of their community. 
6. Adults give back to their community. 
7. Adults strengthen their values. 
8. Adults get to know their girls’ friends. 
9. Adults go on adventures. 
10. Adults have fun! 

 
 



Girl Scouts is where girls work with adults who are 
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At each table is someone to help you with forming a troop.  Invite each adult table leader to introduce 
themselves, giving their troop level and number. 
 
(If enough helpers are not available instruct famil ies to follow the Forming a New Troop 
Recruitment Night Table Guide (form #3634) to guide  them in creating a new troop for their 
girls.  Be sure to visit each table often.)   
 
 
Table Leaders: 
Main Activity: Troop Creation  – Follow Forming a New Troop Recruitment Night Tab le 
Guide (form #3634) that should be at every table.  (should take 15 to 25 minutes) 

1. Adults work together to create troops – troops are usually broken down by grade. 
The key to a strong troop is enthusiastic family & friend’s involvement. 
 

2. Share options for running a troop. 
�  Briefly explain troop/group process 
�  What a co-op troop is.  
�  Girl Scouts by Mail home based program (parent flyer included if needed). 
        (Copies of the parent flyer attached are included in your SU Fall Resource Box. 

                         This is only distributed to families if there is no troop for their girl to join.) 
 

3. Needed are at least two dedicated people to volunteer to be troop leaders.  A troop can 
definitely have more.  Sharing responsibility makes it easier on everyone.  A troop where all 
adults are responsible for a part of the leadership is called a Co-op troop. 

4. Establish troop or co-op troop as determined by the volunteers stepping up to lead troop. 

5. Adults pick schedule for troop and outline needs.  
�  Decide how often troop should meet, what nights are the most convenient and where 

is the best place to hold the meetings.  Usually troops will meet twice a month for 
about 60-90 minutes depending on the age of the children; but your troop has the 
flexibility to meet however often you want. We also have a couple of options for a 
meeting location: church, public library, school or other community place. 

 

6. Troop number is given out.  (Your Membership Services Specialist will provide numbers 
assigned to your Service Unit.) 

 

7. Girl and adult membership registration forms are completed. (Follow checklist on 
following page.)  

 
8. Explain the Bring a Friend incentive program (found in the Special Edition for Troop 

Leaders).  Girl Scouts is all about friends and that we want them to invite their friends to be 
Girl Scouts too and can earn a patch and be in a drawing to win a free week at camp! 

 
9. Optional:  hand out Great Start Sets flyer with the Welcome to Girl Scouts on the back.  

(this have a space for families to write in their troop information). 
 
 
 

New volunteers are asked to stay for a few minutes after the closing. 



Girl Scouts is where girls work with adults who are 
Important to them, to build courage, confidence & character.    

Closing: (5 minutes – this can be done as a large group or by troop as they finish registering.  If done 
by troop, table leaders should be ready to lead this.) 
 
Close with one of the following: 

·  Friendship circle �  Scouts’ Own     
·  Song �  Other 

 

 
Checklist for the Completion of the Membership Regi stration Forms  
 
_____ Hand out girl membership registration forms to be completed. 
 
_____ Have pens and paper clips on hand for convenience. 
 
_____ Explain the Scholarship Fund Application. 

Assistance from the Girl Scout Scholarship Fund is available for girls and adults who 
could not otherwise participate in Girl Scouting.  It is made available to all families.  
Please turn this form back in when handing in your completed registration form whether 
using the Scholarship Fund or not.   

 
_____ Provide Service Unit # (Reg Area) _______Report Code/SU #________Troop #__________ 
 
_____ Have a minimum of two adults registered with each troop.  Only one adult per troop should be 

listed as the 01 troop leader.  This is the person who will receive all council mailings and 
information pertinent to their troop. 

 
_____ Review forms as a group for accuracy (go line by line) 
 
_____ Troop Leader keeps yellow copy  of Membership Registration Form for the troop’s records. 
 
_____ Paper clip white copy  of the Membership Registration Form with the $12.00 fee  or 

Scholarship Fund Application together. 
 
_____ Collect white copies of the membership forms along with the $12.00 per person membership  
            registration fee or the completed Scholarship Fund Application. 
 
 
_____ New troop leader receives New Adult Volunteer Packet with adult recruitment forms, volunteer 

application, etc.  This packet should be shared by the new troop leadership. 
 
_____ Have more adult registration and volunteer application forms on hand for other volunteers. 
 
_____ Ask new leaders to stay for a few minutes after the closing to collect forms, get next steps, etc. 

 



Girl Scouts is where girls work with adults who are 
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Welcome and Thank New Leaders  
 
_____ Thank the new leaders by name for volunteering. 
 
_____ Introduce the new leader to the Community Coordinator and if available her/his “Under My 
           Wing” Mentor. 

 
Next Steps:   
 
_____ Review the new troop packets included with the New Adult Volunteer Packet that contain 
 additional materials and resource to help them run their troop.  Explain that this material will 
 be covered at Council Basics for the Troop Module learning session. 
 
_____ If they haven’t done so already, give troop leaders the yellow copies of the membership 
 registration forms that you have just collected.  
 
_____ Now assist the new leader in completing the Membership Dues Summary.  This is attached to 
           the troops completed registration forms.  Be sure all membership registration dues or 
 Scholarship Fund Applications match the number of registrations attached.    
 
_____ Explain what the forms are and why they're important. 
 
_____ The Registrar collects the membership forms & dues, along with a completed Membership 
           Dues Summary form.  Check to make sure all information needed is correct. 
 
_____ Tell the new leaders about GSUSA Online Volunteer Orientation, Council Basics for the Troop 

Module and Leadership Essentials.  See flyer in New Adult Volunteer Packet. 
 
_____ Give dates for Council Basics for the Troop Module learning sessions. 
 
_____ Encourage leaders to attend the monthly Service Unit Leaders Meetings, where they will  
           receive valuable support. Give the dates of the meetings.   
 
_____ Mentors: Be sure the new leaders are welcomed and introduced to everyone at their first SU 

meeting. 
 

Finale  
 
Clean up, pack up, thank all the other volunteers who helped you, go home and put your feet up!  
Recruitment Night is done and you did a super job!  Thanks for your efforts.  Lots more girls and 
adults are going to enjoy the benefits of Girl Scouting because of your hard work and dedication! 
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Designed in January of 2005 as a Membership Initiative, Girl Scouts By 
Mail is a program for girls in grades K-8, that are not able to be 
affiliated with a troop for whatever reason.  This is a way for them to 
still belong to Girl Scouts, even though they do not attend regular troop 
meetings. 
 
Each month, for eight months, the girl will receive a themed packet that 
will include activities for them to do at home.  Most of the activities are 
linked to a badge or patch for that age level.  There is no work to turn 
in.   They do this all on an honor system.  Included with their first issue 
is a Girl Scout Catalog and GSMWLP order form, from which they can 
order handbooks, badge books or patches (these are optional and not 
required to work on packets). 
 
If you know of a girl that is not able to be part of a regular troop and 
would like to receive this fun-filled at home packet, please contact Ruth 
at the Waite Park Regional Center at (320) 252-2952 or (800) 955-
6032 ext. 224. 

 
Brief descriptions of the issues: 

 

Promotional Issue 
This issue was designed to use as an information tool to introduce the Girl Scouts By Mail program. 

 
Girl Scouts By Mail – Kindergarten 

The main focus of the Kindergarten issues revolves around the Daisy Girl Scout Learning Petals and 
Promise Center. 

 
Brief descriptions of the issues for Grades1-6: 

Issue 1: About Girl Scouting 
Issue 2: Be Healthy, Be Fit 
Issue 3: Camping Fun 
Issue 4 : Family & Friends 
Issue 5: Explore & Discover  
Issue 6: The Four Seasons 
Issue 7: Rainy Day Activities 
Issue 8: Outdoor Adventures 
 

Brief descriptions of the issues for Grade 7:   
 Issue 1: Write Now 
 Issue 2: Uniquely Me – The Real Deal 
 Issue 3: Fitness & Nutrition 
 Issue 4: Discover the Mystery 
 Issue 5: Looking In & Reaching Out 
 Issue 6 Cooking Creations 
 Issue 7: Stash Your Cash 
 Issue 8: Friendships 
 

 
 
Brief descriptions of the issues for Grade 8:  
 Issue 1: Express It! 

Issue 2: Uniquely Me – Inside & Out 
Issue 3: Body Image 
Issue 4: Take Charge 
Issue 5 Don’t Sweat It & Pamper Yourself 
Issue 6: Relationships 
Issue 7: Hodgepodge 
Issue 8: College 101 & The Job Search 
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Do you know that . . . Write the girl’s 

name here. 
Directions: 

Have each girl go 
around the room 
and find someone 
that has done one of 
the items in the “Did 
you know that. . .” 
column. 

When she finds 
someone who has 
done that item, have 
the girl sign her first 
name in the column 
to the right. 

If there are younger 
girls present that do 
not know how to 
write, ask an older 
girl to buddy with 
them and help them 
out. 

 

Has a hamster for a pet.  

Loves to play soccer.  

Has a brother and a sister.  

Favorite color is green.  

Is allergic to something.  

Favorite food is pizza.  

Has been to Disneyland.  

Writes in a diary.  

Favorite subject is math.  

Shares a room with their sibling.  

Likes to cook.  

Wants to learn to snowboard.  

Wants to be a teacher.  

Has caught a fish.  

Has a friend with the same name.  

Has to make their bed every morning.  

Enjoys singing karaoke.  

Has lived in a different state.  

Is left-handed.  

Reads for fun.  

 



 

This activity can be done here or at home.  Enjoy! 
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M A F S I H G C S X W E E C L 
C U D A R N E P O H X G F R N 
N I O V I O O L H O N A R A T 
G L S P E R O O P C K T I F E 
N D M U T N B D O E J I E T C 
I A P S M B T C T P R R N S H 
C O O K I E S U C U A E D G N 
N T E E N S W O R E O H S A O 
A C S L Y E M E N E Z B O R L 
D K P Y E P C Z Z N S I Z T O 
C O M M U N I C A T I O N S G 
Q E T T E I L U J S L R I G Y 
T H E I O Q S Y H T L A E H S 
Q R C V E L I J C A R E E R S 
S S C S V G M J H O T P G J T 

 
ADVENTURES 
ARTS 
CAMPING 
CAREERS 
COMMUNICATION 
COMPUTERS 
COOKIES 
COOKING 
 
 
 
 

CRAFTS 
DANCING 
FRIENDS 
FUN 
GIRLS 
HEALTHY 
HELPER 
HERITAGE 
 
 
 
 

HOBBIES 
JULIETTE 
MUSIC 
OUTDOORS 
SCIENCE 
SPORTS 
TECHNOLOGY 
TEENS 
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You and your friend each get the “Leap2Lead Together” patch when you bring a friend to Girl Scouts. Plus, 
each friend you invite increases your chances to win great Girl Scout prizes! 
Criteria:   

·  ����������	�
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�����	����	�	����������������
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 Send in the membership form by:   For a chance to win:     
 September 1-December 31, 2009    $100.00 camp session drawing held January 2010. 
 January 1-April 30, 2010    $25.00 gift certificate drawing held May 2010. 
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Name of New Member            
 
Who invited this new member to join? (only one name please) 
 
Name          Troop #   SU #   
 
Mailing address         
 
City/State/Zip     ______   
 
Phone # ( )        

 
 
 
 
 

For more information, contact any Girl Scout office. 
This form is also available on our website: www.gslakesandpines.org. 
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